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1. KEY FEATURES

Welcome to the Navirec family!

In this user manual you will find everything you need to manage and take the most
out of your solution!

Navirec allows you to:

A Generate suitabl e r e-pailonaselecedtimetmsisi t hem

A Askedices for the fleet and configure automatic notifications

A Monitor the use of a company vehicle

A Make vehicle reservations
A Create aareghs manage
A Manage i nf oparkiagvehicles abo ut

A Provide rights according to the emp

V All vehicles are provided with modern GPS navigation devices to manage your
fleet

V Mobile communication is used for data transfer , making it possible to monitor
the location of vehicles on the map

V It is possible to monitor the speed, stops, parking and coordinates of the
vehicle at all times

All of our features will help you effectively manage your fleet!



2. GEITTING STARTED

Navirec user interface is located at  https://app.gsmauto.eu/login

Log on to Navirec after you have received the initial username and password
Please note that t he password is sent to the defaul t administrator of the
enterprise !

1 The administrator can add users/administrators, as well as manage the rights

of all users in the future.

A navirec == GSM YV tasks

A navirec

USERNAME

PASEWORD :

LOGIN


https://app.gsmauto.eu/login

3. SETTINGS

When entering the program, select the language by clicking on
the country flag in the menu on the right.

The user language can later be changed both when entering the - -
program and in the program menu.

0Sett-PRegenal-> Def ault Languagebd

3.1 Customizing personal settings

Choose 0Settings -> Personal to customize your personal settings

A navirec Map Reports Messaging Services Reservations Expenses Settings GSMVtasks i

Venicles Vehicle Groups Drivers Users User Groups Fuel Cards Contacts Reports

Personal Settings

DEFAULT ACCOUNT FIRST NAME
GSMvalve c

DEFAULT LANGUAGE LAST NAME
English

DEFAULT DATE AND TIME FORMAT EMAIL ADDRESS
31.12.1999 23:59 . 'e@navirec.com

CHANGE YOUR PASSWORD

You can edit ;

1 the default language;

1 your e-mail address;

1 your name;

1 the date and time format

The password provided to you by Navirec can be changed by clicking the
o0Change Your Passwordé button

3.2 Managing vehicle settings

In this section, you can manage vehicle technical data and create groups

Map Reports

Vehicle Groups Drivers Users User Groups Fuel Cards Contacts Persona

Choose your language

GSMvalve

in



3.2.1 Managing vehicle information

To manage a vehicle click on the registration number  in vehicle view

Edit vehicle
Settings Odometer Calibration Values Sensor data Resolution rules

Vehicle Information Vehicle Groups

VEHICLE'S NAME VEHICLE'S DEFAULT DRIVER VEHICLE GROUPS
3items Available 1item Chosen
VEHICLE MAKE VEHICLE MODEL
Demo Madgiosakond
Mitsubishi Pajero
Juhatus
Tehnikaosakond
VEHIGLE TYPE MANUFACTURING YEAR
Maastikusuutlik sGiduauto 2007
viN VEHICLE COLOR
JME Must
FUEL TYPE DISPLACEMENT (L
Diesel 32

FIRST REGISTRATION DATE

01.09.2009

The program allows you to change multiple indicators as needed

3.2.2. Creating a new vehicle group

Il t 6 s u sreybuuwhnt tavdee your cars as a group on the map!

When creating a group of vehicles :

1 name the group;

1 you will now see a list of your vehicles;

1 select the ones you want and click on the green arrow button to add them;
1 when the selection is completed click on the green 0Saved button

New Vehicle Group

ANCEL



3.3 Entering a new odometer reading

The vehicle odometer reading (distance counter) can be edited in administration
menu:

0Settings -> Vehicles -> Vehicle Registration Number -> Odometer ->+Addoé

New Odometer Reading

ODOMETER VALUE:

THE MOMENT WHEN ODOMETER VALUE WAS WRITTEN DOWN

27.03.201909:14

In order to get a more accurate value of the distance traveled in the rep orts, it is
recommended to further update the odometer reading in the reports at least once a
month.

Please note the exact time when the odometer reading was taken.



3.4 Dirivers
In this section you can add, search and manage drivers
3.4.1 Adding a new driver

New drivers can be added by going to:

0Set t-PDrigess -> New drivero

A navirec Map Messaging Reservation Xpense Seltings

GSMvalve

New Driver

DRIVER'S NAME

DRIVER'S E-MAIL ADDRESS

DRIVER'S PHONE NUMBER

Fill in the form with the correct information and save your progress
3.4.2 Editing drivers e
To edit existin g driver accounts go to: cuome “
o Set t-bDrigess -> Vehicle Registration
Number 6

You can now edit the information you need

CANCEL
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3.5 Users and user rights

You canedit existing users , add new ones and edit user administration -related rights
at any time.

3.5.1 . Editing existing users
To edit an existing user go to:

0Set t-Pdsgrs-> User namebod

£ navirec

Edit user gretej
Account Vehicles Reports
FIRST NAME USER GROUPS

1item Avallable 3items Chosen

GSMvalve helpdesk
Administrators.

GSMvalve mulk

REMOVE CANCEL

3.5.2. Editing administrator -related rights
To edit user administrator -related rights go to:

0Set t-Pldsgrs->Username -> Account 6

A navirec Maf

Venicie Groups

Edit user ¢




A

It is recommended to use administration -related rights if different administrative
units in your company are limited by different rights.
E.g employees of the Tallinn sales department can fill out only a trip log and sales
staff can only see vehicles used by the sales department.

3.5.1 Adding a new user
To add a new user go to:

0Sett-Pdsgrs-> New usero

4 navirec

Vehicle Vehicle Groups Driver Jser Groups Fuel Ca

Users @

New User

......

CANCEL

It is recommended to use the combination ofirst name last name 6 or email address
when creating a new user

3.5.2 User vehicle rights
To add or delete vehicle rights of the users go to:

0Set t-Pldsgrs->Username ->Ve hi cl es 0

A navirec

Edit user g

Overview Account Reports |

10
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Provide access by clicking on the options in the columns. Green color indicates the
presence of the right, red the absence of the right

3.5.3 Editing user r eport rights
To manage the reporting rights of users go to:

0Set t-PlUsgrs->Username ->Reportsé

Edit user ¢z .2.c}

Overview Account Vehicles

Electromatixi jaoks naidis /Oliver
GSMvalve Soidupaevik

Kutuse koondraport/JURGEN
Kiitusekaardiga tankimised/ JURGEN
Maa-ala

SBidupaevik

SBidupaevik

SBidupaevik

Soidupzevik/JURGEN

Sdidupdhine raport/JURGEN

Provide access by clicking on the options in the columns. Green color indicates the
presence of the right, red dthe absence of the right
Please note that u serswill not see vehicles in the list unless you tick them

3.6. Fuel cards and refueling data import
Please contact us t o use this option !

Before viewing results of the reports, it is necessary to link the fuel cards to the
vehicle or driver in the menu:

0Sett-PRgsl Car dso

Settings

4 navirec Map epo Vessaging Services GSMYiasks B

GSMvalve

Fuel Cards @ onve [T v

0570001843087 (i Petrol Lve Neste 0il

710575307542 150 Rz Petrol Fia Neste 0il 31 December 2030 00:00

The cards can be created in the system either manually by clicking on the green
0 New f u e buttanaoradtématically, by importing the source file

11



To import files related to  refueling go to:

0 Re p o-» Itnmort tankings 6

4 navirec

Import

Click or drag file to this area to upload

Drag the CSV to the marked area or click on it to up load a file

After transferring the source file, the system will automatically create all fuel cards in
the file. You can then link the cards to the vehicle or driver accordingly. Linking cards
to the vehicle is a prereq uisite for obtaining accurate data i n reports.

The program only allows to download files in CSV format. If the file format is not
suitable, it is recommended to send the downloaded files to us for verification

After downloading the file, set File Delimite r, Text Delimiter, and File Encodin g on the
file to be imported. If the columns in the file are distributed and the visible data is
correct, click on the oContinued button

Drag the required data fields to the correct file headers. Required fields are Purc hase
Time, Card Number and Quantity (liters) . If everything is correct, the refueling lines
are  activated, and you can click on the 0l mp o r bulton

Before importing a file, reports based on the fuel card should be added to the reports 6
desktop. Such reports are automatically added to the d esktop when the import module

is activated
You can also create reports manually by selectingthe 60 Fu e | c a rraghortdypet a o
asthemaindata, 0 Ref uel i ng t loredo Fluueell ccaapedids@ly. The result
is a report on the vehicle/map or a summary report

The reports contain approximate average fuel consumption , distance from the
previous refueling station and refueling station address (based on GPS data)

12
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3.7 Managing contacts

The Contacts feature is required if you want to use the option of sending messages to
users.

To manage existing contacts go to:

0Set t-P@ogtacts -> User namebod

i viap eport: Services eservations E Settings v
4 navirec g i e

Contacts @ [ rewcour |

o vitsal @navirec.com +272566550%

£rge iz da A% p@navirec.com +375R2E57€3

To add a new contact go to:

0Set t-P@ogtacts -> New Contact 6

a navirec

Vehicles Vehicle Groups Drivers Users User Groups Fuel Cards Contacts Personal Reports

< New Contact

CONTACT'S NAME:
CONTACT'S E-MAIL ADDRESS :

CONTACT'S PHONE NUMBER :

Edit the fieldsand press 0 Sav e 0

13



4. MAP VIEW

The map profile shows the entire fleet composi tion in real time.

i the left side shows administered vehicles
1 the right side shows the location of the vehicle on the map , driving
direction and status

Moving vehicles are displayed first, parked vehicles second, etc. If you have already
created groups of vehicles, then the created groups can be selected in the drop -down

4 navirec Map

I 2 ! D 1 Iceland

Kazakhstan

wwwwwww
Azerbaijan

Algeria

Libya Egypt
......

\eces SOUGI Arabla TS m
o

menu of vehicles.

Status details:

9 Green oarrow 6 da moving vehicle and direction o f movement

Blue letter 0P dParking 0 The vehicle is stopped and the ignition is off.
Blue icon 0 16 Bldle time 0&The vehicle is stopped and the engine is running
Red icon 0!6 da possible malfunction of the device or a fault in the current
circuit . Also, the device may be outside the broadcast range or has not sent

it & location information for at least 15 minutes

E

14



The settings icons are located in the upper right corner.

From top to bottom:

e

1. Select map layers

- adl | . #| sHow QuicK INFO
»go 2. Settings. o
Li 3. Open route planner . B verioLE NAMES

+
n._.E 4. Send a message. ”

When settingupthe 0 Ve hi c | e furldteom thévehicle name and driver name will
be added to the icon

When setting up the "Group vehicles" function, nearby vehicles are displayed with one
icon

When clicking on the vehicles group icon the vehicles in the group will be displayed

When zooming the map you can also see the vehicles that are un der the icon. The use
of this function is more efficient for large fleets

4.1. Replaying fleet routes
You have the possibility to playback the routes of multiple cars at the same time.

To playback routes:

select the vehicle whose route you are interested in on the map
select a period for playback

click on the green OLoad Hiicert or yo
the route of the selected period will be displayed on the map

when the data is loaded onto the map you can playback the route

= =4 4 A A

;
=3 Kingee OQ

15



You can change the playback speed, pause it and replay it . At the bottom of the
playback page there is a graph with data you can select under the icon

4.2. Areas

This tool in the Navirec application allows to map the geographical area s where
different events take place (e.g where vehicles start or end their trips)

1 you can assign areas to specific vehicles
1 you can mark results to events like entering or exiting the area

If you need more accurate data on what is happening in the areas, it is recommended
to create an appropriate report with thisare  a data.

We also recommend setting up notifications on movements in the  areas
1 area administration can be set up according to the user rights

If for any reason you do not see the areas you need, please contact your user interface
administrator!

4.2.1. Creating a new area
To create a new area go to:

0 MapAreas-> Add new areabd

£ navirec Map

a -
O a S O
(@) - - %o
s O P o O *
O 8n °
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= @ '
- o
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B '
=y q o
=
[ ] @, /:
=3 MAE e
e [ Nerot |
[ Rinse | o

Choose oOcircled or “(‘)pol ygonoé to mar k a d
Enter the name of the created area (default address), select additional options
and save

16



You can use information about movements in the areas in reports, notifications or
projects

To do this:

1 when creating a new area mark the option s you want at the bottom of the
0 Usageaino

1 save the area in order to include movements happening in the areas in
reports, projects and notifica tions

Please not e that itis necessary to configure messages coming from the areas for use
within  the system in the menu item oOMessages -> Notifications 0

4.2.2. Deleting areas

Areas can be deleted by clicking on the name ofthe area, and then onthered oDelete 6
button on the bottom right of the screen.

17













































